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Job Application Form

All the information you are asked to provide in support of your application will be handled in confidence.  Please refer to the application form guidance notes before completing this form.

Once completed, please e-mail your application form to mc@bbbco.co.uk 
Post applied for:

	Project Coordinator/Strategic Manager


Personal Details:
	Surname:   
	Given names:  

	Title: Mr


	Address: 
Post code: 


	Email Address: 

	Contact Number: 


	Are you eligible to work in the UK? Y / N


Current/most recent employment:
	Employer: Debenhams International PLC
	Job title: 

	From: 
	To: Present
	Notice period: 4 weeks

	Address: 91 Wimpole Street, London
Postcode: W1G 0EF

	Brief description of duties and responsibilities:




Previous employment (extend table if necessary):
	Employer’s name and address
	Job title
	Salary /

Benefit(s)
	Date

From        To
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Education and qualifications (extend table if necessary):
	School/College/University
	
Date

From

To


	Subject
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Development and Training (extend table if necessary):
	Type undertaken
	Date

	
	

	
	

	
	

	
	


Membership of professional associations and institutes (extend table if necessary):
	Professional body
	Registration No.
	Membership status
	Expiry date


It is the Company's policy to verify the qualifications of all successful job applicants and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.
Supporting Statement
Please provide a statement in support of your application which demonstrates that you meet the shortlisting criteria, as outlined in the person specification. Your statement must be no longer than 3 sides of A4 paper (minimum font size 11). 

Rehabilitation of Offenders Act 1974

Any information given will be treated confidentially and only considered in relation to the post for which you are applying. Please read information outlined below carefully.

Unspent Convictions, Cautions and Reprimands:

Do you have any unspent Criminal Convictions, Cautions or Reprimands?  Y / N
If you are unsure, please contact a member of the HR team.

If you answer ‘Yes’ and you are successfully shortlisted you will be expected to provide details of the convictions, cautions and reprimands at interview in a sealed envelope.  If you are successful at the interview, and the Association decides to offer you the post, the envelope will be opened and considered.  If you were unsuccessful at the interview stage the envelope would be destroyed, unopened.

Please note that you must disclose any offences or cautions that are pending charge or legal proceedings, together with appropriate dates. If you are convicted later, during the course of the application process, you must inform the HR team at the address stated at the front of this form. 

Spent Convictions and Cautions and Reprimands:

Do you have any spent Criminal Convictions, Cautions or Reprimands?
Y / N
You do not have to disclose spent convictions, cautions or reprimands unless you are applying for a position which has been deemed to be exempt from the Rehabilitation of Offenders Act 1974. In this situation, you will be required to undergo an enhanced Criminal Records Bureau (CRB) Disclosure Check prior to employment.

Positions for which you will be required to disclose spent convictions, and undergo an enhanced CRB Check, will include those posts where there is an intense or frequent requirement for you to work with (providing advice and guidance or training or supervision) young people (under the age of 18) and/or with vulnerable adults (the elderly, those with disabilities, and/or who are in receipt of domiciliary or health care). Please check the cover letter, job description or advert for this post for verification. If you are still unsure, please contact a member of the HR team.

If you answer ‘Yes’ and you are successfully shortlisted you will be expected to provide details of the convictions, cautions and reprimands at interview in a sealed envelope.  If you are successful at the interview, and the Association decides to offer you the post, the envelope will be opened and considered.  If you were unsuccessful at the interview stage the envelope would be destroyed, unopened.
Disability Discrimination – Positive About Disability

The Disability Discrimination Act (1995) defines that a person has a disability if he/she has a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities.

As part of our commitments under the Disability Symbol, we encourage all applicants to disclose whether they have a disability in order that we (as an organisation) are able to offer interviews to all disabled applicants who demonstrate that they meet the essential selection requirements during the shortlisting process.

Do you consider yourself to have a disability?
Y / N
References:
Please give the names and addresses of two individuals, not related to you, from whom we may obtain employment references to describe your suitability for the post.  If you are currently working, one of these must be from your current employer.  The other reference must be a previous employer (or tutor if you have been in education).  

	Name 
	Name: 

	Title: 
	Title: 

	Job title: 
	Job title: 

	Relationship: 
	Relationship: 

	Address; 
	Address: 


	
	

	Postcode:
	Postcode: 

	Tel. 
	Tel. 

	Fax
	Fax

	Email: 
	Email: 

	May we contact this referee in the event that you are offered, and have verbally accepted, a provisional offer of employment? 

Yes            No 
	May we contact this referee in the event that you are offered, and have verbally accepted, a provisional offer of employment? 

Yes            No 


Availability:
Please give any dates when you are not available for interview:

	N/A



Data protection:
Information from this application may be processed for purposes registered by the Employer under the Data Protection Act 1998. Individuals have, on written request [on payment of a fee] the right of access to personal data held about them.

I hereby give my consent to Poplar HARCA processing the data supplied in this application form for the purpose of recruitment and selection.

Declaration
I declare that the information given in this application is to the best of my knowledge complete and correct.

Employee's signature: . . . . . . . . . . . . .
Date: . . . . . . . . . . .

Note: Any false, incomplete or misleading statements may lead to dismissal.
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